18 October 2011
Dear Applicant

Post:  


Relief Support Worker
Thank you for your enquiry about the above post.  Please find enclosed a job pack which includes:

1 Role Profile
2 Application form

3 Guidance notes

4 Where to get help with your application

5 Second Step’s Aims and Values

6 Equal Opportunities Policy
7 Extract from Annual Report

8 Staff structure

9 Relief Information sheet
10 Staff Benefits

11 Availability form 
Applications for relief work are received on an on-going basis and are shortlisted in batches so this can sometimes cause a delay.  If you do not hear from us a couple of months after applying, you should assume that you have not been successful on this occasion.  

If this post involves contact with vulnerable adults any offer of employment will be subject to a satisfactory Disclosure Check from the Criminal Records Bureau. Please return completed application forms to Alison Williams in HR alisonwilliams@second-step.co.uk 
Thank you again for your interest in this post.

Yours sincerely

Sandra Dodd
HR Advisor
